
 
Use this checklist as your guideline for important deadline dates for the show. Be sure to meet the 

discount deadlines as these can save you money compared to on-site prices. 
 

 

Action Item Checklist 

March 19 - 21, 2024 ● Las Vegas Convention Center ● Las Vegas, NV 

Due Date Order Form Return to 

ASAP Exhibitor Staff Badge Registration Submit Electronically  

ASAP Hotel Reservation 

EventSphere 

Questions? Email 

pizzahousing@eventsphere.com 

ASAP 
Update Show Directory Information 

Listing  
Exhibitor Hub 

January 9th  

Tiered Lead Retrieval Forms 
- Tier 1: On or before 1/9/24  

- Tier 2: 1/10/24 – 2/20/24 

- Tier 3: After 2/20/24 

Maritz Global Events 

February 5th  

Sodexo Catering Order Form  

Submit Electronically 

Email: 

exhibitorcateringlvcc@sodexo.com.  

Sodexo Food/Beverage Sampling Form 

Deadline 

Submit Electronically 

Email: 

foodprepandsample@lvcva.com.  

February 16th  

Freeman Advance Warehouse Shipping 

Begins 

- Accepted through Wednesday, 

March 13th without surcharge. 

Freeman Advance Warehouse Shipping 
Label 

SOA Booth Security Advance Discount 

Rate Ends 
SOA Booth Security Order Form 

February 18th Cox Business 

- 20% Early Ordering Discount 

Ends 

- Final order and payment must be 

received 30 days prior to the 

listed event start date. 

Internet / Network Order Form 
Voice / Video Order Form 
Wi-Fi Hotspot Order Form 

February 20th  Freeman Early Bird Deadline 

- Booth Furnishing 

- Utilities / Electrical 

- Labor 

- Flooring 

- Signs & Graphics 

FreemanOnline 

February 20th  Exhibitor Appointed Contractor (EAC) 

Designation Deadline 
EAC Portal 

February 27th  Photo and Video Services  

Discount Rate Ends 
Oscar & Associates Order Form  

https://fastener.a2zinc.net/IFE2019/public/e_exhibitorconsole.aspx
https://registration.experientevent.com/showPZA241/flow/exhibitor/?_gl=1*g2039g*_ga*OTU2NTYwMzI5LjE2NzkzMzE5NjU.*_ga_30DENJ19E7*MTY5OTYzNDEwOC4zOC4xLjE2OTk2MzQ3MTEuMC4wLjA.&_ga=2.52112809.1407778517.1699634109-956560329.1679331965#!/registrant//ExhibitingCompanySearch/
https://www.fastenershows.com/events/book-hotel/
https://book.passkey.com/event/50653480/owner/2698962/home
mailto:pizzahousing@eventsphere.com
https://pizzaexpo2024.smallworldlabs.com/dashboard
https://www.freemanco.com/forms/523178/lead_retrieval.pdf
https://www.freemanco.com/forms/523178/food_beverage.pdf
mailto:exhibitorcateringlvcc@sodexo.com
https://www.freemanco.com/forms/523178/food_beverage_sampling.pdf
mailto:foodprepandsample@lvcva.com
https://www.freemanco.com/documents/shipping-labels-warehouse?showId=523178&venueId=100000589&branchId=111&city=Las%20Vegas-NV&documentName=Advance%20Warehouse%20Shipping%20Labels
https://www.freemanco.com/documents/shipping-labels-warehouse?showId=523178&venueId=100000589&branchId=111&city=Las%20Vegas-NV&documentName=Advance%20Warehouse%20Shipping%20Labels
https://www.freemanco.com/forms/523178/booth_security.pdf
https://www.freemanco.com/forms/523178/internet.pdf
https://www.freemanco.com/forms/523178/voice_video.pdf
https://www.freemanco.com/forms/523178/wifi_hotspot.pdf
https://www.freemanco.com/store/show/landing?nav=02&showID=523178&review=true
https://na.eventscloud.com/ereg/newreg.php?eventid=772780&categoryid=5086639
https://www.freemanco.com/forms/523178/photography_video.pdf


 

March 5th  Refrigeration and Frozen 

Storage/Equipment Deadline 
Lowe 

March 17th 
Freeman Direct to Show Site Shipping 

Begins 

Freeman Direct to Show Site  

Shipping Label 

Prior to Show Exhibitor General Liability Insurance 

Marsh/Total Event Insurance  

Order Form 

Questions? Email 

emeraldexhibitor@totaleventinsurance.com  

Prior to Show National Plant & Floral Order Order Form 

Prior to Show SmartSource AV and IT Services Order Form 

https://www.freemanco.com/forms/523178/refrigeration_form.pdf
https://www.freemanco.com/documents/shipping-labels-show-site?showId=523178&venueId=100000589&branchId=111&city=Las%20Vegas-NV&documentName=Show%20Site%20Shipping%20Labels
https://www.freemanco.com/documents/shipping-labels-show-site?showId=523178&venueId=100000589&branchId=111&city=Las%20Vegas-NV&documentName=Show%20Site%20Shipping%20Labels
https://www.freemanco.com/forms/523178/insurance.pdf
https://www.freemanco.com/forms/523178/insurance.pdf
mailto:emeraldexhibitor@totaleventinsurance.com
https://www.freemanco.com/forms/523178/floral_plants.pdf
https://www.freemanco.com/forms/523178/audio_visual.pdf

